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DEPARTMENT OF THE NAVY

NAVY OFFICE OF COMMUNITY OUTREACH

SPEAKERS BUREAU

5722 Integrity Drive, Bldg 456-3

Millington, TN  38054-5057

Phone: 901-874-5805/DSN 882-5805

Fax: 901-874-5814/5813

Email:  speakers@navy.mil
	SPEAKING ENGAGEMENT REPORT FORM

	SECTION I  –  PRE-ENGAGEMENT

	Speaker Information

	Last Name:
	First Name and Middle Initial:
	Rank:

	Email Address:
	Phone: (DSN)

Comm:
	Duty Title/Position:

	

	Event Information

	Name of Event:

	Event Location: (Bldg, Street, City, State and Zip Code)

	Date(s) of Event: (mm/dd/yyyy)
	Expected Audience Size and Composition:

	Anticipated Speech Topic(s):

	Requesting Organization’s Point of Contact and Phone Number:



	Media Invited/Expected:  Yes/No

If Yes, specify broadcast, print, or other: 

	

	SECTION II – POST ENGAGEMENT

	Speaker’s Rank and Full Name: 
	Estimated Actual Audience Size:

	Media Attending:  (Specify outlets/stations)

	List Any DVs Attending:

	Speech Topic(s) Delivered:

	Q&A Topics, if any:

	Comments: (Continue on a blank page, if needed)


